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Terms & Conditions
[bookmark: _GoBack]
1. Please take a look at our Code of Practice (www.nehrucentre.org.uk under ‘facilities’) before you apply for an event. Your proposed event has to conform to the mandate of The Nehru Centre (TNC) in its capacity as the Cultural Wing of the Indian High Commission in UK.

2. We need a minimum of four months notice to hold an event at TNC. Your proposed event will only be formally confirmed once this duly filled form is received and our expert group has approved of your event. Please note that selection is NOT automatic. We aspire to host high quality events therefore, please take due care in writing the synopsis of your event in the attached application form. 

3. Venue is provided free of charge if your proposal is accepted. TNC does not hold ticketed events. 

4. Please note that TNC does not host events involving under aged performers / artists.

5. Please note TNC does not host an artist more than once in a year or in consecutive     years, e.g. if you have had an event in 2017, we will not host you again in 2017 & 2018

6. TNC has the following norms for payment of honorarium for events. Please note that these rates are sanctioned by the Indian Council for Cultural Relations (ICCR) and are revised from time to time. All payments are usually made by cheque on the day of the event. 

a. Talks/ Lectures/ Poetry & Book Readings: £100 for main speaker & £75 each for chair / accompanying speakers (Maximum £250, irrespective of number of speakers)
b. Panel Discussions: £100 for each panelist (Maximum £250, irrespective of number of speakers)
c. Dance/ Music/ Theatre: £100 for main artist & £75 for each accompanist (Maximum £250, irrespective of number of artists) 


7. TNC will not provide any letter for facilitation of visa for artists coming from abroad.

8. TNC reserves the right to reschedule/ cancel an event in case of exigencies, without prior notice. Right of admission to the Centre is reserved. 

9. In case the artist cancels their event after it has already been printed on the brochure, it may lead to the artist being blacklisted in the future.

10. TNC events are held only on weekdays excluding holidays, please check our attached holiday’s list. Events are held between 6.15 pm and 8.15 pm. 

11. Premises should be positively vacated by 08.30 pm.

12. TNC provides complimentary soft drinks/ juices before the event at 6 pm. If you propose to host a reception at your cost, please confirm this in the application form. Receptions are held before the commencement of the programme.

13. TNC retains its right to use photographs/ video material for publicity purposes on youtube/social networking websites. The use of photographic equipment including mobile phones is forbidden in the auditorium.

14. TNC does not provide any assistance in terms of airfares, transport or hospitality.

15. TNC will give due publicity to the event via website/ email/ social media. You are also advised to send personal invitations in order to ensure a good turnout.

16. All participants must arrive at TNC by 05.00 pm on the day of the programme to ensure all technical aspects are understood.

17. No food and drinks are allowed in the auditorium.

18. In all matters, the decision of the Centre communicated by the staff on duty will be final.

19. The artist may be blacklisted, if any T & C are violated.

20. Reservation of the auditorium/ gallery by the person is an acknowledgement of the acceptance of these terms and conditions.

21. Please fill in the attached application form along with signed copy of the T&C and send it to the Programme Assistant at programmeassistant@nehrucentre.org.uk. 




For Book Launch

1. To examine the proposal, a hard copy of the book to be launched has to be sent to the Programme Assistant along with the filled application form and signed T&C. A copy of the book autographed by the author must be given to the TNC archives after the event.

2. Since books are zero rated for duty purposes, sales by publishers, authors or by their representatives would be permitted on the day of the book launch only for the purpose of the book signing by the author. TNC will not involve itself with the sale of books.
3. It is the responsibility of the authors/publishers to identify suitable discussants and to conduct the event.

4. Sale of DVD’s/ CD’s/ VCD’s would be permitted on the premises only if they have been launched at TNC.



For Exhibition

1. A written request along with pictures and press reviews of earlier exhibitions held should be sent at least four months in advance with a detailed description of the proposed exhibition.

2. Written confirmation stating works have been legally imported in conformity with the applicable laws, rules and regulations of the United Kingdom needs to be submitted.

3. Auction/sale/monetary transactions are strictly not permitted in the premises.

4. Paintings should be properly framed and have the relevant captions printed. 

5. One representative or the artist must be present during the period of the exhibition to show visitors around. 

6. The Centre will not be responsible for the following:
a. Insurance or any other clearances required by the UK Government.
b. Storage/disposal of packing material, equipment or tools required to mount the exhibition.
c. Any damage to the works on display during the exhibition.
d. Clearing of consignment at the entry point in the UK. 

7. Exhibits will be mounted by the artiste on the day of the event before 5 pm.

8. Exhibitions will be held on the first working day of the week and will conclude on the last working day of the week. 

9. The exhibits are open to public viewing during the working hours i.e. from 10.00 am to 6.00 pm. On days when there is an event in the auditorium, the exhibition may be kept open till the event concludes.

10. A security deposit of £50 (refundable) will be charged at the beginning of an exhibition. It will be refunded if there is no damage/leftover. The artist is required to clear the premises after the exhibition. Leftovers are strictly not allowed.

11. The artist will be held responsible for any damages to the premises during the event.

12. Mounting/ dismantling of an exhibition is the artist’s responsibility. 
13. While an exhibition is displayed, the Centre continues to reserve the right to make use of the galleries for meetings/ other events during office hours.
14. All exhibits to be removed by the artiste not later than 5 pm on the day of conclusion which is usually the last working day of the week.


Declaration
I hereby accept the terms and conditions of TNC and I understand that any violation will result in blacklisting and/or cancellation of my event.
 

Signature of the Artist
                                                                                                        
                                                                                                              Date:                   
















LIST OF HOLIDAYS OBSERVED DURING 2017
 

	S.No
	GAZETTED HOLIDAY
	DATE
	DAY

	1.
	Republic Day
	January 26
	Thursday

	2.
	Maha Shivaratri
	February 24
	Friday

	3.
	Holi
	March 13
	Monday

	4.
	Mahavir Jayanti
	April 09
	Sunday

	5.
	Good Friday
	April 14
	Friday

	6.
	Easter Monday
	April 17
	Monday

	7.
	Idu'l Fitr
	June 26
	Monday

	8.
	Independence Day
	August 15
	Tuesday

	9.
	Id-ul-Zuha (Bakrid)
	September 02
	Saturday

	10.
	Dussehra
	September 30
	Saturday

	11.
	Muharram
	October 01
	Sunday

	12.
	Mahatma Gandhi's Birthday
	October 02
	Monday

	13.
	Diwali (Deepavali)
	October 19
	Thursday

	14.
	Guru Nanak's Birthday
	November 04
	Saturday

	15.
	Milad-un-Nabi ( Birthday of Prophet Mohammad)
	December 02
	Saturday

	16.
	Christmas Day
	December 25
	Monday

	17.
	Boxing Day
	December 26
	Tuesday
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